
FILING TAXES 
OVERVIEW OF THE PROCESS

Tufts International Center

20 Sawyer Ave.

Medford, MA 02155

internationalcenter@tufts.edu

http://go.tufts.edu/icenter

617-627-3458

mailto:internationalcenter@tufts.edu
http://go.tufts.edu/icenter


WHERE DO I START?

Gather your tax documents as applicable

1. Social Security Number

2. Form W-2, Wage and Tax Statement
for on-campus employment, CPT or OPT wages

3. 1042-S, for income such as fellowships, scholarships, or 
honorariums



CREATE  OR ACTIVATE AN ACCOUNT IN WINDSTAR TAX SOFTWARE
Follow the instructions on the I-Center’s website:  http://students.tufts.edu/student-affairs/living-campus/group-
six/international-center/taxes-and-social-security/tax-preparation-and-assistance-windstar

http://students.tufts.edu/student-affairs/living-campus/group-six/international-center/taxes-and-social-security/tax-preparation-and-assistance-windstar


COMPLETE THE FORM

Biographical Information

Immigration Status

Travel Dates

Add wages information from W-2 and/or 
1042-S

Add bank account info for direct deposit of 
refund 



PRINT THE INSTRUCTION SHEET

 After completing everything, download the Instruction Sheet and use the information on it to file your federal 

and/or state taxes



PRINT YOUR FEDERAL AND STATE TAX FORMS

 After completing everything, click on each of the forms, download, save and print the forms from your computer.



MAIL YOUR TAX FORMS 

Sign
• Sign your Federal and State tax forms.

Copy
• Make copies of your forms and keep with your records. 

Mail

Mail your Federal tax forms (1040NR-EZ and 8843) to the U.S. Department of the Treasury, IRS. Use the 
address from the instructions sheet. Use certified mail if possible.

Mail your Massachusetts state taxes to the Mass Dept. of Revenue. Use the address from the instructions 
sheet. Use certified mail if possible.


